Good Afternoon, NCCU Community,

Dr. Brandon and I (Co-chairs of IRB) are e-mailing you regarding IRB policy and procedure, here at NCCU.  It is imperative that the following IRB guidelines and policy be articulated to faculty and graduate students. Researchers at NCCU must be abreast of IRB policy if we are to stay in compliance with National Institutes of Health (NIH) guidelines. 
IRB Guidelines

· Review Timeline

· The review of an IRB protocol will take up to 2 months.

·  If a student plans to graduate in May, it is best for him/her to have IRB approval in the fall semester. Essentially, research protocols must be submitted to the IRB for review one semester prior to the student’s expected date of graduation.

· Submission & Review Criteria

· Only completed IRB packets, which will include the following, will be accepted for review:

· Nine Completed, typed forms with Principal Investigator’s (PI) and/or Faculty Advisor’s (FA) signatures

· Evidence of CITI training or NIH human subjects training must accompany application.

·  There must be clear explanations in the applications submitted regarding research design, analysis, and recruitment procedures, as well as a detailed explanation about data storage and disposal.

· A quorum of IRB members must be established prior to rendering decisions regarding conducting research on human subjects for proposals that do not qualify for exemption or an expedited review.  Essentially, only the IRB committee can make decisions about who can conduct research. 

· Research involving human subjects, which include faculty, staff, or students of North Carolina Central University, can not be conducted unless you have received IRB approval.
· Students conducting human subjects research at NCCU, or as a representative or affiliate of NCCU, must have their faculty advisor sign the IRB protocol prior to receiving IRB approval.

· All consent forms must have the names and contact info of IRB directors.

· Data cannot be collected from children under the age of 18 without parental or legal guardian consent.
· As per NIH guidelines, IRB approvals must be renewed annually.

The above information is provided to assure smoother processing of researchers’ applications and to assure that NCCU is in compliance with federal guidelines for conducting human subjects research. Again, we thank you for your support.
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